FOUNDATION  FOR  INTERNATIONAL  SERVICES,  INC.

14926 35th Ave. West, Suite 210, Lynnwood, WA 98087

Telephone: 425-248-2255 ( FAX: 425-248-2262 ( Internet: http://www.fis-web.com
GENERAL APPLICATION FOR EVALUATION OF FOREIGN CREDENTIALS

ALL FEES (IN U.S. DOLLARS) MUST ACCOMPANY THE APPLICATION

Please read all the instructions in the INFORMATION SHEETS and then PRINT or TYPE the information below.

1.
 FORMCHECKBOX 
  Mr.  FORMCHECKBOX 
  Ms.       


     

     







 Last/Family Name

First/Given

Middle Initial/Maiden Name

2.
Mailing Address
     




     









Number/Street



Apt./Flat No.






     

     


     




     








City

State/Province         
Country

           
Zip Code
3.
Telephone: (Days)      


 (Evenings)      



4.
Fax Number:      



Email:
      



5. 
Date of Birth:      


 
Birthplace:      



6. 
Country of Citizenship:      


 7. Type of Visa:       



8.
U.S. Social Security Number:      



9.
Have you ever applied to this service before?
 FORMCHECKBOX 
  No
 FORMCHECKBOX 
 Yes
Name Used:      



10.
How did you learn of this service?       












11.
Purpose for which this evaluation will be used:     FORMCHECKBOX 
 Immigration/Visa   (Type:     



)

 FORMCHECKBOX 
 Work/Employment
 FORMCHECKBOX 
 Other       













12.
Please list all educational institutions that you have attended. Begin with the first school you attended after High School and put the name of every school you have attended, including the one in which you are now enrolled. Give the name of the diploma or certificate you earned, both in the original language and English.
	Name of Institution
	
	Country
	
	Dates of Attendance

From          To
	
	Diplomas or Certificates

(Original/English)
	
	Year of Grad.

	     
	
	     
	
	                  
	
	     
	
	     

	     
	
	     
	
	                  
	
	     
	
	     

	     
	
	     
	
	                  
	
	     
	
	     

	     
	
	     
	
	                  
	
	     
	
	     


13.
COPIES OF THE EVALUATION SHOULD BE SENT TO:   FORMCHECKBOX 
   Address above  FORMCHECKBOX 
 Send one evaluation to address below:

(PRINT CLEARLY):       













 



         












14.
Affirmations:

a. I hereby certify that the information provided on this application is true, accurate and correct.

b. I understand that this evaluation is advisory in nature and the Foundation for International Services, Inc. assumes no liability for consequential damages when the desired equivalency cannot be recommended.

c. I agree to reimburse the Foundation for International Services, Inc. for any and all cost, including legal expenses, which it may incur as a result of any claim that I (or anyone having an interest in my earning or services) may make based on the evaluation determination which the Foundation makes relaying on this application.

d. I certify that I have read the instructions and conditions (see INFORMATION SHEETS) and agree to the terms stated therein.

e. I hereby authorize the release of this evaluation to the party/parties listed in 13. Above.

15.
Fees (U.S. Dollars) (See INFORMATION SHEETS) Evaluation:




Document by Document    FORMCHECKBOX 
  Same Day ($225)    FORMCHECKBOX 
  Next Day ($175)    FORMCHECKBOX 
 One Week ($125)    FORMCHECKBOX 
 Standard (1 month)($75)
     
If translation is needed, add fees (below). Add 2 days to timing of Next Day and One Week evaluations (above).





Translation





 FORMCHECKBOX 
 Rush (2 business days) 

Number of Pages        





We will contact you with a price quote.
 FORMCHECKBOX 
 Standard (5 business days)
Number of Pages       





Other Fees

 FORMCHECKBOX 
  Additional copies ($20 each)







     









 FORMCHECKBOX 
  Re-evaluation of existing evaluation (call for information)


     









 FORMCHECKBOX 
  Special Handling (Courier Service) (call for information)


     









 FORMCHECKBOX 
  Other      










     




















TOTAL

     
Signature: ____________________________________________________________________Date:       



NAME PRINTED:      













(Rev. 5/7/02)

INFORMATION SHEET

Documentation:  FIS will accept clear, legible photocopies of educational documents, but reserves the right to request either original or certified copies. All fees are subject to change without notice.

For All Evaluations

Please submit clear, legible documents of all diplomas, certificates, and/or transcripts. Documents not issued in English must be accompanied by English translations, preferably an ATA certified translation, or translation services may be contracted through FIS Translation Center. To perform a credential evaluation, FIS needs documents in the original language and the translated versions. Original documents are preferred, but not required; however, if photocopies are used, the evaluation may include the following statement: “The documents submitted were photocopies; therefore, this evaluator can not attest to their authenticity.” When documentation is not legible or substantial enough to provide the evaluation, additional information will be requested and no further action on the evaluation will be taken until all the necessary documentation is on file with FIS.

A detailed resume is required for evaluations combining both education and work experience. The resume must be as specific as possible, listing job titles, all duties performed and periods of employment, including the month and year the work began and ended. Letters of reference from current or past employers confirming the employment details should also be submitted.

Translation Information: FIS provides certified translation services in almost all languages to and from English. In order to provide these services, we need the originals or photocopies of documents that are complete and legible. Translations provided by FIS are certified from translators whom are members of the American Translator Associating (ATA), and are notarized by notaries within the foundation.  FIS considers translations performed by a certified member of the American Translator Association as certified. Translations done outside the US are considered certified if they are completed by an embassy or consulate, if the university issues them in English, or if the country’s national translation governing association certified the translator. FIS reserves the right to verify a translator’s credentials, and also the right to accept the translations as certified (or not) for evaluation purposes. The foundation requests that certified translations are submitted, but it is not required. If non-certified translations are used, or if the foundation finds any reason to dispute the credentials of the translations/translator, then the evaluation may include the following statement word-for-word or in a similar manner: “The qualifications of the translator were not listed or were insufficient to be considered certified, so this evaluator can not attest to the accuracy of the translations.” 

The timing/prices take effect once all documents and necessary material are on file with FIS. All evaluations will be mailed by first class mail, unless otherwise specified. Evaluations may be returned via express courier for an additional charge ($30 for domestic/$50 minimum for international courier service; please contact FIS to confirm prices for international courier service.) or if a courier billing number is provided by the client. Two official copies of each completed evaluation will be mailed; additional copies are available for $20 each. FIS strongly recommends sending and returning original documents via express courier. When sending via express courier, a return envelope can also be purchased in order to avoid the FIS additional charge.

Any file inactive for more than six (6) months may be destroyed.

FEES:

Document-by-Document Evaluations

$225
Same Day Service (Typically, received by 12 noon PST, competed by 5PM PST)

$175
Next Business Day Rush Service (Completed by the close of the next business day)

$125
One Week Rush Service (Competed no later than five working days)

$75
Standard Service (Completed no later than one month)

Expert Opinion Letter; Industry Standard Letter; Extraordinary Ability Letter; Business Necessity Letter
NOTE: Expert Opinion evaluations may be needed for some types of immigration applications. Copies of the proposed job description, the REF or DOL audit, and evidence of education and employment should be submitted to our Expert Opinion department for initial review.

Fees, timing, and availability vary, and FIS should be contacted if you think that you may be interested in these services.

Course-by-Course Evaluation

NOTE:  Please submit copies of all transcripts, mark sheets, certificates and diplomas, if available. Course catalog or syllabi in English may be required.

FEES FOR EVALUATIONS ALONE:

$275
Two week processing time. Includes up to the first four years of study, $25 per year thereafter. Contact FIS for availability and timing.

$200
One month processing time. Includes up to the first four years of study, $25 per year thereafter. Contact FIS for availability and timing.

$125
Two months processing time. Includes up to the first four years of study, $25 per year thereafter. Contact FIS for availability and timing.


$25
Additional fee if evaluation is for Teacher Certification. (Optional)

Translation Services
NOTE: Translation prices vary. Please contact FIS for final price quote.
TRANSLATION/EVALUATION COMBINATION:




   2-Business-Day Rush

$150 translation minimum + Evaluation Fee (Same Day Eval.) Call for availability.

3-Business-Day Rush

$150 translation minimum + Evaluation Fee (Next Day Evaluation)


7-Business-Day Rush

$100 translation minimum + Evaluation Fee (One Week Evaluation)


1-Month Service


$100 translation minimum + Evaluation Fee (Standard One Month Evaluation)

   Course-by-Course Combo
$100 translation minimum + Evaluation Fee (Based on processing time)

TRANSLATION ONLY:


2-Business-Day Rush

$150 project minimum


5-Business-Day Standard
$100 project minimum 

Additional Information

Acceptance of Evaluations: 

Applicants are advised to contact the agencies or institutions to which the evaluations are to be submitted to confirm that evaluations from private evaluation services are recognized.

Resources Used:
In preparing an evaluation report, every effort is made to consult appropriate resources in order to provide the most accurate evaluation possible consistent with the purpose of the request. The Foundation reserves the right to contact institutions/agencies and to verify the accuracy/authenticity of any documents submitted for evaluation. This often will affect the timing of the evaluation. The decision as to whether a formal evaluation report will be completed rests solely with FIS.

Forged or Altered Documents: 

When it has been determined that documents submitted for evaluation were forged or altered in any way, no evaluation will be prepared. All recipients indicated and appropriate agencies or organizations will be notified. No fees will be refunded and documents will be retained by FIS.

Refunds:  


Refunds will be made only in the event of overpayment. Files that are cancelled prior to evaluation may be subject to a $50 minimum cancellation fee. Please allow 2-4 weeks for processing of refunds. Files under verification may be cancelled, but the refund will be applied only after the documents are verified as authentic. Translations that have already been processed can not be cancelled.

Payment Methods: 

Applications for individuals must be prepaid by cash, money order, Visa or MasterCard. Personal checks will be accepted for all evaluations, except the next business day rush service. Corporations, law firms and other approved organizations may be invoiced upon credit approval.

Returned Checks: 

A $20 minimum (US) service charge will be assessed on all returned checks.

Confirmation of Receipt of Documents and Fees: 

Applicants who wish to be notified of receipt of documents and fees should enclose a stamped, self-addressed postcard.

Mailing:  


All correspondence, including the mailing of the evaluations and the return of credentials, is by first class mail. If the applicant wishes to have the evaluation or credentials sent by certified mail or overnight express, an additional fee of $30 (US) must be submitted at the time of application for mailing within the United States and $50 (US) minimum for mailing outside the United States (Please contact FIS to confirm prices for international courier mailing). Street address and telephone number of recipient must be listed. If the weight of the documents exceeds 8 ounces, an additional fee will be required.

Professional Licensing Evaluation:

An additional fee of $25 (US) per year is assessed if additional phrasing (i.e. for teacher certification) is required in the Course-by-Course evaluation.

Armed Services Evaluation: 

Special prices have been established for armed services evaluations. These fees are for high school equivalency only, and regular FIS fees will be applied if the evaluation states credentials for education beyond high school. For high school evaluations, one copy will be sent directly to the recruiter listed on the application. The applicant does not receive a copy unless an additional fee of $20 (US) is paid and an address is supplied. In order to be eligible for military prices, the application must be submitted by a recruiter.

Additional Copies of the Evaluation: 

Two copies of each evaluation are included with the regular evaluation fee. Additional copies may be requested at $20 (US) each. A copy request form is required before a copy can be issued. The additional copy can only be issued at the request of the owner (person or company that submitted the initial evaluation request), unless a release form is provided. The release form must be on letter-head paper, stating that the person and/or company allows FIS to release the evaluation to the stated name of the person who would like to request the evaluation. The release form should also have the signature of the releaser. 

Consulting: 


In addition to our Evaluation Services, we now offer Consulting Services.  This service is designed for clients who are not working through an attorney and need some advice about their educational credentials and which type of evaluation would be best for a particular situation. Our fee is $60.00 per half hour, which is also the minimum fee. Please call to schedule a consulting appointment or you may speak with one of our Directors who can advise you as to whether or not this service would be of benefit to you.
Re-evaluation of Documents: 

A re-evaluation for the same client, company or law firm will be charged a minimum of $50 (US). When documents are submitted which indicate the applicant has completed additional courses, degrees or experience since the initial evaluation or if the evaluation was completed for another company or law firm, it will be considered a new evaluation and a new basic fee is required. The determination rests with the foundation.

Translation Resources: 

All FIS translators are accredited members in their respective language pairs by the American Translator’s Association, or nationally-governed language boards, if the ATA does not certify that language combination. FIS does not consider state-sponsored accreditations (i.e. Dept. of Social and Human Services) as certified translations.

Disclaimers:

FIS prefers, but does not require original documents for credential evaluations. If photocopies are used or the Foundation has any reason to believe that the documents are not original, then the following disclaimer (or one in a similar form) may be included in the evaluation: “The documents submitted were photocopies; therefore this evaluator can not attest to their authenticity.”

FIS prefers, but does not require certified translations. If certified translations are not provided or the Foundation can not verify the credentials of the translator, then the following disclaimer (or one in a similar form) may be included in the evaluation: “The qualifications of the translator were not listed or were insufficient to be considered certified, so this evaluator can not attest to the accuracy of the translations.”

It is in the best interest of the person who needs the evaluation to contact the company/individual to whom they are submitting the evaluation to as to whether or not the evaluation will be accepted with a disclaimer. 

Disclaimers used by FIS are not limited to the ones stated above, and the use of disclaimers rests solely within the discretion of FIS.

Changes to FIS policies can be made at the will of the Foundation and might not be reflected upon in this information pack-it. The Foundation tries its best to keep all of its current information up-to-date, and FIS does not take fault in out-of-date or miss-stated information packets. Please contact the Foundation for the most current policies and information.   
